BUSINESS TECHNOLOGY

HOLIDAY HAPPENINGS

JOB TITLES--6th Hour
Job Title
Name
Description

Manager
Amber
Routes orders, help with equipment, sign off on bills

Asst. Manager
Sam
Vendor requests; checks orders for accuracy

Order Processors
Ashley O. 

Chuck

Selena 

Zach

Stephanie
Look up orders; hand write invoice, prepare envelope, figure markup (shipping, tax, etc.)

Billing Dept.
Matt

Joey
Type customer bills; type gift cards

Commercial Specialists 
Michael- dept head

Melody

Teresa
Prepare commercials, record, etc.

