CELEBRITY LETTER ASSIGNMENT
Create an original letterhead using a table and a graphic. Make it look professional. It will bear your name as student and the Oran High School address.  Size down the first column to fit the graphic. Remove the lines after you are finished creating it (you may leave the bottom border if you desire).
Example: (before)
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ORAN HIGH SCHOOL COMPUTER CLASS
Oran R-III Schools

Your Name, Student

c/o Mrs. Skinner, Computer Teacher

301 Church Street, P.O. Box 250

Oran, MO 63771

(After lines are removed and bottom border is changed)
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ORAN HIGH SCHOOL COMPUTER CLASS
Oran R-III Schools

Your Name, Student

c/o Mrs. Skinner, Computer Teacher

301 Church Street, P.O. Box 250

Oran, MO 63771

Letter
Write a letter to a celebrity (see the star archive for addresses: http://www.stararchive.com/). Start with the dateline a triple space below your letterhead, four returns, the return address of the celebrity, two returns, the salutation (don=t forget to use a colon!), and at least three paragraphs. Explain that you are writing for a school project and if you receive a response you may get bonus points.  Ask the person how they feel about computers and whether or not they use computers in their business/industry.  Be sure to use an appropriate closing.  After you print, sign your name in the space provided.
Envelope
Prepare an envelope. Be sure to refer to the USPS mail guidelines--http://new.usps.com/cgi‑bin/uspsbv/scripts/content.jsp?B=mailing101&D=17509 for proper addressing of the envelope (what size font, etc. READ THIS!). Use the same computer graphic you used on your letterhead with your return address and enter the barcode below the mailing address.  Use the information at the top of this page for your return address.  
Note
Proofread all carefully and turn in with the letter folded appropriately and placed in the envelope. Do not seal the envelope. When these are handed back, you may revise/reprint the letter and mail them in and if a response is received before the end of school, you will get bonus points. If you receive a response about computers in their job, you will receive double bonus!
